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University of Michigan Undergraduate Research Journal 

Membership Application 

 - Winter 2010 – 
Please email your completed application and a current resume
to umurj-submissions@umich.edu by April 9th at 5 pm

Interviews will be conducted on a rolling basis until April 17th

ABOUT UMURJ:
“It should be a normal part of an undergraduate's experience to venture into new fields of study and make interdisciplinary linkages ... (and) to integrate formal studies with co-curricular interests.”
-President's Commission on the Undergraduate Experience

UMURJ is a student-run, non-technical research journal. Our mission is to build connections between undergraduate students, graduate students, and the public, as well as among the different academic disciplines, through the publication of non-technical articles in all fields of research. Our goal is to draw out student creativity and effort in all academic disciplines through a peer-edited, faculty-reviewed electronic and print publication. We have recently introduced the University campus to a supplement to our journal, a zine. This publication showcases our staff-written articles concerning research-related topics and interviews conducted with the University faculty. Through our publications, we hope to inspire interest in research in the student body, the faculty, and the campus community.

COMMITMENT:
UMURJ requires a weekly commitment to the journal that involves meetings every Sunday evening. During the meetings, members will discuss/evaluate submissions; format, copy-edit, or submit articles; discuss logistics; distribute journals; work on publicity, etc. The organization requires a minimum commitment of 2 to 3 hours per week, however some weeks may require substantially more. 

OPEN POSITIONS: 

· Internal Relations Chair:  Responsible for obtaining funding for the journal from within the University and managing our current accounts. This position requires great organization and strong communication and presentation skills.
· External Relations Staff:  Responsible for coordinating with the publicity chair to facilitate outreach into the University of Michigan community. External relations staff also assists the external relations chair in coordinating distribution of the journal, making presentations to groups on campus, and raising funding from corporate sponsors and advertisers within the community. This position requires strong communication and presentation skills.
· Publicity Staff:  Responsible for coordinating with the external relations chair to raise awareness on campus about UMURJ. The publicity staff creates and distributes flyers, designs diag banners and posters, and drafts announcements about UMURJ opportunities and submission/publication deadlines.
· Graphics/Layout Staff:  Responsible for the formatting and design of the entire journal and the zine. Experience with programs such as Adobe InDesign, Illustrator, Photoshop, etc is recommended, but not required. If experience is limited, we will organize workshops to acquaint staff with the software.

· Associate Editor:  Responsible for organizing and managing a team of copy-editors in the review process for submissions. Associate editors are expected to seek out faculty reviewers to edit research submissions, communicate with and update authors during the faculty review process. Also responsible for performing interviews with research faculty, writing news briefs and feature articles, and assisting in formatting and copy-editing.
· Copy Editor:  Responsible for directing the review of submissions within the journal, and proofreading and editing articles before publication. Copy editors work with associate editors to oversee the publication of a submission and to draft news articles and interviews for the zine, journal, and website. Strong editing skills and some prior experience in peer editing or working for a publication is highly valued.
IMPORTANT DATES:
· Applications and resumes will be accepted on a rolling basis, the latest that the applications will be accepted is Friday, April 9th at 5pm.
· Applicants will be invited to interview within 3 to 5 days after the receipt of their application.
· The interviews will be conducted on a rolling basis.
Directions for application:  Please complete the following questions below so we that we may assess your experiences and assign you to an appropriate position. Submit your completed application along with a detailed and current resume to umurj-submissions@umich.edu.
PART I (General Information)

Name: _____________________________

Year (Circle one or underline one):
Freshman          Sophomore          Junior          Senior    

Major: ______________________________
Email: ______________________________

Contact Phone Number: _________________________________

Additional Campus/Extracurricular Obligations:
1. _________________________________________________________

2. _________________________________________________________

3. _________________________________________________________

4. _________________________________________________________

5. _________________________________________________________

6. _________________________________________________________

Positions: 

Please list the positions you are applying for in order of preference
1. _________________________________________________________

2. _________________________________________________________

3. _________________________________________________________

PART II (Essay Questions): these questions are help the board to get better acquainted with you, so we can adequately place you. Please limit responses to fewer than 300 words per question.  

1. How did you hear about UMURJ?  What made you want to get involved? 
2. What makes you qualified for the positions that you are interested in? 

3. Describe any past research, writing, or publication experiences that you have had, what have you learned from these experiences? 
4. What do you see as the role of an undergraduate research journal on campus and how do you think you can help UMURJ fulfill this purpose? 
5. Explain how your additional extracurricular obligations can help you fulfill your role in UMURJ?

PLEASE SUBMIT COMPLETED APPLICATIONS WITH RESUMES TO
UMURJ-SUBMISSIONS@UMICH.EDU
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